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End of Financial Year
Progress Report
To be submitted no later than 6 August 2010

THIS TEMPLATE IS ONLY TO BE USED FOR PROJECTS WHICH COMMENCED AFTER JULY 2009
Project Title



GWRDC Project Number 

Start Date


End Date  

Project Supervisor Contact Details 

The Project Supervisor is the person responsible for the overall project.

Title  

Name   


Research Organisation 



Postal Address



Phone 

Mobile
Email   


Chief Investigator Contact Details

The Chief Investigator is the person performing the research under the supervision of the Project Supervisor.

Title  

Name   


Research Organisation 



Postal Address



Phone 

Mobile
Email   


Administration Contact Details

The Administration Contact is the person responsible for all administrative matters relating to the project.

Title  

Name   


Research Organisation 



Postal Address



Phone 

Fax
Email   


Outputs and Activities
Outputs and Activities are research outputs and the activities that were undertaken to deliver the outputs.  
Copy into each section a single ‘Output and Activity’ from the table in the Project Agreement (including any previously approved changes). Indicate whether scheduled targets have been Achieved (A), Not Achieved (N), are On Target (O) or have been Delayed (D) and provide a brief description of progress.
	2009-10
	Outputs
	Target Dates dd/mm/yy
	Activities

	a
	
	
	

	Status (A,N,O,D)
	Describe progress against this output or activity

	
	


	2009-10
	Outputs
	Target Dates dd/mm/yy
	Activities

	b
	
	
	

	Status (A,N,O,D)
	Describe progress against this output or activity

	
	


	2009-10
	Outputs
	Target Dates dd/mm/yy
	Activities

	c
	
	
	

	Status (A,N,O,D)
	Describe progress against this output or activity

	
	


	2009-10
	Outputs
	Target Dates dd/mm/yy
	Activities

	d
	
	
	

	Status (A,N,O,D)
	Describe progress against this output or activity

	
	


	2009-10
	Outputs
	Target Dates dd/mm/yy
	Activities

	e
	
	
	

	Status (A,N,O,D)
	Describe progress against this output or activity

	
	


	2009-10
	Outputs
	Target Dates dd/mm/yy
	Activities

	f
	
	
	

	Status (A,N,O,D)
	Describe progress against this output or activity

	
	


Publicity

Please provide a brief summary in plain English of any significant project related events, activities or outputs to date.  This may be used by the GWRDC in its communications and to publicise the project. Please provide your report in a form suitable for publishing to the general public.
IP and Commercialisation

Have any IP issues arisen that have not been identified previously?
Have any Commercialisation issues arisen that have not been identified previously?
Financials

Have the funds been expended as per the Project Agreement? Yes / No?
Was the expected amount of Co-Contribution Cash been received and applied to the Project as approved in the Project Agreement?  Yes / No?  If no, provide a comment on why.
Was the expected amount of Co-Contribution In-kind been received and applied to the Project as approved in the Project Agreement?  Yes / No?  If no, provide a comment on why.
Please quote GST exclusive figures
	Budget Item
	(a)

Funds brought forward from 2008/09
	(b)

Approved GWRDC Budget 2009/10
(full year) 
	(c)

Total budget available

 (a)+(b)
	(d)

Actual expenditure ($)
1 July 2009 to 30 June 2010
	(e)

Difference     ($)

(c)-(d)

	Salaries
	
	
	
	
	

	Operating
	
	
	
	
	

	Capital
	
	
	
	
	

	
Sub-total
	
	
	
	
	

	ADD GST

(10% of sub-total)
	
	
	
	
	

	TOTAL GWRDC funding
	
	
	
	
	


Request to carry forward unspent funds
Do you request unspent funds (at (e) above) to be carried forward to the next Financial Year?

Yes / No
Proposed Project Variation

If circumstances relating to your ability to deliver Project Outputs have changed or are likely to change, please provide a brief description including the impact of the proposed changes, for example,  on Planned Project Outputs, Budget, Project End Date, for consideration by the GWRDC. Please Note: This is to indicate possible changes. You will still need to submit a written Variation Request on your letterhead to the GWRDC.
Checklist 

Have your organisation’s internal approval processes been met prior to the submission of this 
Yes / No

application?

In signing this, I acknowledge that I have read and understood the GWRDC’s Guidelines for Applications and Reporting available from the GWRDC website at www.gwrdc.com.au
Signed PS 

Date


Signed CI 

Date


Signed AC 

Date


Progress Report Submission

Please post or courier to the GWRDC:
· One (1) signed (original signatures only) hard copy of your Progress Report Form

And email a copy before close of business on the due date to applications@gwrdc.com.au
· A Microsoft Word (must not be a PDF) copy of your Progress Report Form.







